
Instructions
Please submit your payment report form by email to 
secondchair@lao.on.ca.

Second Chair program pre-approved 
mentor payment report

Legal Aid Ontario: Second Chair program - Pre-approved mentor payment report
Version: 2017-06 Page 1 of 2

Pre-approved mentor’s 
name:

Pre-approved hours:

Original certificate #:

Hours reported to date: Balance remaining:

Date of report:
(YYYY-MM-DD)

Valid until:

First date of service:

Issue certificate to:

Role:

Type of case: Civil Criminal
Immigration Mental health

Family
Refugee

# of hours:

Report details #1

(YYYY-MM-DD)

From: To:Reporting period:
(YYYY-MM-DD)

Mentor Mentee

Original certificate #: First date of service:

Issue certificate to:

Role:

Type of case: Civil Criminal
Immigration Mental health

Family
Refugee

# of hours:

Report details #2

(YYYY-MM-DD)
Mentor Mentee

(YYYY-MM-DD)

mailto:secondchair%40lao.on.ca?subject=Second%20Chair%20program%3A%20Mentor%20application%20form
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Total number of hours for this report:

Original certificate #: First date of service:

Issue certificate to:

Role:

Type of case: Civil Criminal
Immigration Mental health

Family
Refugee

# of hours:

Report details #3

(YYYY-MM-DD)
Mentor Mentee

Original certificate #: First date of service:

Issue certificate to:

Role:

Type of case: Civil Criminal
Immigration Mental health

Family
Refugee

# of hours:

Report details #4

(YYYY-MM-DD)
Mentor Mentee

Original certificate #: First date of service:

Issue certificate to:

Role:

Type of case: Civil Criminal
Immigration Mental health

Family
Refugee

# of hours:

Report details #5

(YYYY-MM-DD)
Mentor Mentee

Personal information in this form is collected under the authority of section 84 of the Legal Aid Services Act and is used in the 
general administration of the payment of lawyers accounts including: case management,  application of block fees and tariff, 
discretion, reviews, disbursement authorization, expedite requests, late billing, hard cap, and recoveries; and, is used in the panel 
management of lawyers including investigations, panel suspension, and panel removal.  Questions about this collection should be 
directed to the FIPPA coordinator, 40 Dundas Street West, Suite 200, Toronto, ON, M5G 2H1, 416-979-1446 or 1-800-668-8258.

Print formSave formSubmit form Reset form
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