


ATTACHMENT A - STANDARD TERMS & CONDITIONS

Fees...

* Fees quoted are for services described. If additional work is required, it will be discussed with you in
advance and billed accordingly at our standard rates.

*= Fees quoted do not include applicable taxes, travel expenses (including mileage) and disbursements,
which will be billed in addition.

» Fees quoted do not include the cost of meeting space or A/V equipment unless specified.

* Fees quoted assume that work will be done locally. For out of town work, fees may vary.

Materials...
= All material developed for this initiative will remain the sole property of MICA.

Billing...

»  50% of total estimated fees will be billed on confirmation of this project as a non-refundable deposit
applying to services to be delivered in the next 12 months.

» Balance of fees plus related expenses & disbursements to be billed on completion, or as incurred on
a monthly basis.

= Payment for all invoices is due within 30 days of receipt.

Cancellation/Rescheduling...

s For cancellation/rescheduling more than 30 days prior to scheduled dates, there is no penalty.

For cancellation/rescheduling 14-30 days prior to scheduled dates, 50% of fees are payable.

For cancellation/rescheduling less than 14 days prior to scheduled dates, 100% of fees are payable.
Any time and/or expenses already incurred prior to cancellation will be billed to you based on our
standard rates.
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