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	Disbursement Authorization
Request for Transcripts/Transcriptions


	Account Date:
	

	Lawyer Name:
	

	Solicitor Number:
	
	Lawyer Phone:
	

	Lawyer Email:
	
	Lawyer Fax:
	

	Client Name:
	

	Certificate Number:
	

	Issuing Area Office:
	

	Name of Co-accused/ Other Parties:
	


To request authorization not shown on the pick list of pre-authorized disbursements, please use the table below.  Provide the approximate number of pages, whether it is an original or copy, and indicate the reason(s) why the transcript is necessary.  If requesting an expedited transcript, indicate the number of days between ordering the transcript and necessary production

** Use one form for each single request **

	Transcript:
	 FORMCHECKBOX 
 Bail hearing  

 FORMCHECKBOX 
 Remand/Set Dates

 FORMCHECKBOX 
 Preliminary Hearing

 FORMCHECKBOX 
  Trial

 FORMCHECKBOX 
 Appeal (Attach invoice) – Trial de Novo

 FORMCHECKBOX 
 Appeal (Attach invoice) – Court of Appeal

 FORMCHECKBOX 
 Appeal (Attach invoice) – Divisional Court

 FORMCHECKBOX 
 Appeal (Attach invoice) – Superior Court

 FORMCHECKBOX 
 Appeal (Attach invoice) – Other

 FORMCHECKBOX 
 Questioning (FLA CLRA CFSA)

 FORMCHECKBOX 
 Cross examination on affidavit

 FORMCHECKBOX 
 Out of court examinations Criminal



	Type:
	 FORMCHECKBOX 
 Original    FORMCHECKBOX 
 Copy    FORMCHECKBOX 
 Original & Copy  
	Cost per page: 
Estimate # of pages: 


	Reasons:
	 FORMCHECKBOX 
 Section 11B                  

 FORMCHECKBOX 
 Perfect Appeal


	 FORMCHECKBOX 
 Necessary to introduce as evidence at trial

 FORMCHECKBOX 
 Other (see next page)

	
	If Other provide detailed reasons why the transcript is required.

(e.g. what information is contained in transcript and its relevance to the theory of defence)





	Transcription Type:
	 FORMCHECKBOX 
 Video/audio statements - Complainant
 FORMCHECKBOX 
 Video/audio statements - Accused

 FORMCHECKBOX 
 Video/audio statements – Witness

	Estimate Length of time

(#hrs and/or minutes of statement)
	

	Provide reasons why video/DVD statement required
(e.g. what information is contained in statement)
	



Expedited Transcript
	# of days between ordering transcript & necessary production:
	



Family Law Only
	Authorization to Proceed:
	 FORMCHECKBOX 
 Pre Trial    FORMCHECKBOX 
 Trial


Civil Litigation Only
	Authorized to Proceed to Examinations of Discovery:
	 FORMCHECKBOX 
 Examinations of Discovery   FORMCHECKBOX 
 Pre Trial    FORMCHECKBOX 
 Trial


For more information on General Policies on video/audiotape transcriptions, see page 6-35 of the Tariff & Billing Handbook.

Please fax the completed form to 416-979-8562.
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