
OFFICE USE ONLY 
Approval for Refugee panel 

Date___________________________ 
 
District Area Dir:__________________        
                                       signature 

Refugee Panel Application  

  Lawyer Name (Print) ____________________ Legal Aid Solicitor #_____________ 

The Refugee Panel Standards are available at your district area office and on the LAO website. 
  I am certified as a Specialist in Citizenship and Immigration law- Refugee Protection by 

the Law Society of Upper Canada. 
NOTE: If you are certified as a Specialist in Citizenship and Immigration law- Refugee Protection  
 by the Law Society of Upper Canada, you meet the requirements in Parts I and II. 
 
PART I       MINIMUM RELATED EXPERIENCE 
 

  I meet LAO’s minimum related experience or equivalency as set out in section 1 of the Refugee Panel 
Standards. 

OR 
                     CONDITIONAL PANEL ADMISSION 
I do not meet LAO’s minimum related experience requirements and am requesting the district area 
director’s conditional admission on the basis of one or more of the following:  

  (i)     I have experience in teaching refugee law ;  
  (ii)    I have experience as a member of the Immigration and Refugee Board;  
  (iii)   I have developed or presented refugee law programs;  
  (iv)   I have experience in a specialized practice limited to low-volume countries.    

OR 
  (v) I agree to acquire the minimum related experience, relative equivalencies or qualify for conditional 

admission under sub-sections (i) to (iv) within one year. 
 
PART II    MANDATORY PROFESSIONAL DEVELOPMENT 
 

 I shall attend an annual 6 hour continuing legal education seminar in refugee law organized by LAO 
OR 

     I am requesting a district area director exemption on the basis of one or more of the following: 
 (i)   I have demonstrated expertise in refugee law; 
(ii)  I am a mentor on LAO’s mentor panel for refugee lawyers;   
(iii) I attend 6 hours of CLE in refugee law provided by recognized institutions as set out in section 2 of 

the Refugee panel standards. 
PART III    CLIENT & LAWYER RIGHTS AND RESPONSIBILITIES  
 
I agree to abide by the Client & Lawyer Rights and Responsibilities standard attached. 
I agree to comply on an ongoing basis with LAO’s Refugee Panel standards for admission and 
continued standing. 
 I understand that I must be a panel member and compliant with the standards to acknowledge a 
certificate. 
 
Lawyer’s signature: _______________________________________  Date:_________________ 
Mail or fax to your nearest Legal Aid Ontario district office. Find a district office.
Personal information in this form is collected under the authority of section 84 of the Legal Aid Services Act and is used in determining whether 
the applicant meets the standards for entry and retention on the panel, and for the purpose of creation and  management of the lawyer panel list by 
district area offices. The information as to membership on a panel may be communicated to legal aid applicants. Questions about this collection 
should be directed to the FIPPA coordinator, 40 Dundas Street West, Toronto, ON, M5G 2H1, 416-979-1446 or 1-800-668-8258. 
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Client & Lawyer Rights & Responsibilities  
 
 
I. Meet with your lawyer as soon as possible after you receive your Personal Information Form (PIF) from the 

Immigration and Refugee Board (IRB). You and your lawyer have only 28 days to complete your PIF and 
deliver it to the IRB. 

II. If you receive a certificate for only a lawyer's opinion letter, Legal Aid will pay your lawyer to review your 
refugee claim and give an opinion on its merits. Legal Aid will then decide if it will pay your lawyer to 
prepare your PIF and to represent you at the hearing. The IRB is enforcing its 28-day PIF filing time limit, 
even if Legal Aid asks your lawyer for an opinion letter. 

III. If you receive a certificate for preparation of your PIF and representation before the IRB, Legal Aid will 
pay your lawyer for these services.  Do not pay the lawyer yourself for these services. The certificate 
covers a limited number of hours for preparation (16 hours for a full hearing, 8 hours for an expedited 
hearing). The time limit for your lawyer's work on your case includes any work done by a law 
clerk/paralegal. Time limits also apply to work done by interpreters. 

• Your lawyer should personally interview you about the contents of your PIF before you sign it. 
• At all meetings, your lawyer should provide an interpreter if you need one.  Legal Aid will pay for the 

interpreter (up to 10 hours, or more if your lawyer obtains approval). Do not pay the interpreter yourself. 
• Make sure your PIF is complete, correct in every detail, and you understand it perfectly before you sign it.  The 

PIF is your declaration, so you are expected to understand it. You have the right to correct your PIF, if 
necessary, before you sign it. 

• Your lawyer should give you a complete copy of your signed PIF sent to the IRB.  
• If your lawyer thinks a medical or psychological report is needed for your hearing, your lawyer will send you to 

a doctor or psychologist to obtain one. Legal Aid will pay your lawyer for this report up to a set amount of 
money.  Do not pay for this report yourself. 

• Documents which are not in English or French, must be translated before they can be sent to the IRB.  If your 
identity or personal documents need translation, talk to your lawyer about this.  Legal Aid will pay for a limited 
amount of translation.  If you have more documents that need translating, your lawyer can ask Legal Aid to pay 
for more translations if necessary. 

• Your lawyer should meet with you to prepare you for your hearing and go with you to your hearing unless you 
agree to be represented by another lawyer, or by an articling student directly supervised by your lawyer. 

• Your lawyer must tell you who will be working under your legal aid certificate, preparing your PIF with you 
and going with you to your hearing, and whether or not that person is a lawyer. 

IV. Tell Legal Aid, your lawyer, the IRB, and the Immigration Department if you change address or phone 
number. 

Please ask your lawyer whether she/he is on Legal Aid Ontario's Refugee Panel and can accept your 
certificate if you receive one.  
If you have any questions or concerns, go back to the office where you applied for legal aid. 
 
Disponible en français- www.legalaid.on.ca/fr/ 
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